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Schools have been advised that they should thoroughly review their health and safety risk 

assessments and draw up plans for the autumn term that address the risks identified using 

the system of controls. The Governing Body of Oakdene Primary School continues to 

regularly review the robustness of the risk assessment to reflect evolving Government 

guidance.  

 

Essential measures include: 

 

V A requirement that people who are ill stay at home 

V Robust hand and respiratory hygiene 

V Enhanced cleaning arrangements 

V Active engagement with NHS Test and Trace 

V Formal consideration of how to reduce contacts and maximise distancing between 

those in school wherever possible and minimise potential for contamination so far 

as is reasonably practicable 

 

The following guidance has been produced by the Executive Head Teacher at Oakdene 

Primary to inform parents/carers on ways they can and should contribute to the safety of 

ǘƘŜƛǊ ŎƘƛƭŘόǊŜƴύΩǎ ǎchool attendance. It is essential that this guidance is followed by you and 

your child/ren to ensure that everybody stays safe and we protect lives. This so far has 

ōŜŜƴ ŜȄǘǊŜƳŜƭȅ ǎǳŎŎŜǎǎŦǳƭ ŀƴŘ ǿŜ ƘŀǾŜƴΩǘ ŎƭƻǎŜŘ ŀ ōǳōōƭŜ ǎƛƴŎŜ aŀǊŎƘ нлнлΦ ²Ŝ ǿƻǳƭŘ ǾŜǊȅ 

much like this to continue. 
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Before school 

¶ Ensure your child is well enough to attend school. If in doubt, please call the school 

office on 01642 560768 BEFORE bringing your child to school. 

¶ If your child or anyone in your household is displaying symptoms of COVID 19, 

please inform school immediately. DO NOT BRING YOUR CHILD TO SCHOOL. Access 

111 online, call 119 or visit www.nhs.co.uk Book a test if advised. 

¶ Actively engage with NHS Test and Trace. 

¶ Ensure everyone leaving the house washes their hands for 20 seconds using soap 

and warm water. 

¶ Take the opportunity to remind children about safe practice such as coughing into 

ŜƭōƻǿǎΣ ΨŎŀǘŎƘ ƛǘΣ ōƛƴ ƛǘΣ ƪƛƭƭ ƛǘΩΣ ƴƻǘ ǘƻǳŎƘƛƴƎ ŦŀŎŜ ŜǘŎΦ 

¶ Ensure children wear a new set of clean uniform each day - children will be required 

to wear uniform.  P.E. will take place, however, Government guidance advices that 

children do not get changed nor bring in a P. E. kit. Girls may prefer to wear trousers 

on PE days and communication has already been sent out to say do not buy school 

shoes. Black sensible trainers are permitted during these exceptional times. 

 

The journey to school 
 

¶ Plan your journey in good time; it is imperative that children arrive on time (not 

early or late) and at the correct entrance for their bubble. 

¶ Walk only with your household group - children will be excited to see one another 

but they must remain socially distant. 

¶ Avoid public transport; take the opportunity wherever possible to walk, cycle or 

scooter to school. Scooters and cycles must be dismounted on the school site and 

stored in the school cycle storage.  

¶ If you have to use the car, there should be no household mixing. Please keep the 

number of people in the car to a minimum and ensure handwashing/sanitising 

occurs before leaving home. 

¶ Avoid popping to the shop on the way, do this on the way home if required. 

¶ Please make a note of your start times as these are different for each year group. 

We are asking all parents not to gather on the premises/outside the gates. 
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               Arriving at school 
 

¶ 9ƴǎǳǊŜ ȅƻǳ ŀǊǊƛǾŜ ŀǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀƭƭƻŎŀǘŜŘ ŜƴǘǊŀƴŎŜ ƛƴǘƻ ǎŎƘƻƻƭΣ on time. NOT EARLY 

¶ Only one parent/carer bring the children and where possible leave pre-schoolers at 

home with an adult.  

¶ Follow the one-way system. Please wear a face covering unless you are exempt. 

¶ Remain at least two metres away from others at all times - markings and posters 

will be provided to help you maintain this distance, staff will be on hand to instruct 

parents. Please ensure that you listen to their instructions and follow the 2-metre 

rule. 

¶ Access to the school site will be limited to all. Pedestrian access will be via the gates 

at Halidon Way and at New Life. No parents/carers should park in the school car 

park. This is for staff only.  

¶ Once children are dropped off, please leave the school premises immediately, 

continuing to follow the one-way system and please abide by social distancing 

guidelines. 

¶ Late arrivals should only be due to exceptional circumstances. You must wait at the 

pedestrian main entrance gate and use your mobile telephone to alert a member of 

the office staff on 01642 560768. They will then be brought into school from the 

gate. 

¶ /ƘƛƭŘǊŜƴΩǎ ǘŜƳǇŜǊŀǘǳǊŜǎ ǿƛƭƭ ōŜ randomly checked with a non-contact thermometer 

on entry to the school site, anyone with a high temperature will be sent straight 

home. 

¶ {ƻƳŜ ǎŎƘƻƻƭǎ ŀǊŜ ƴƻǘ ŀƭƭƻǿƛƴƎ ŀƴȅ ǇŀǊŜƴǘǎ ƻƴǎƛǘŜΦ ²Ŝ ƘŀǾŜƴΩǘ ƻǇǘŜŘ ŦƻǊ ǘƘƛǎΦ ²Ŝ Řƻ 

however, request that no parents/carers will be allowed past thŜ ΨŘǊƻǇ ƻŦŦ ȊƻƴŜΩ for 

ŜŀŎƘ ōǳōōƭŜΦ tƭŜŀǎŜ ǿŀǾŜ άƎoodbye to your child with a smile on ȅƻǳǊ ŦŀŎŜέ ŀƴŘ 

follow the one-way system.  

¶ During this time, there will be no opportunities for face to face meetings with 

teachers or leaders. If you have any messages or question for staff we ask that you 

use the Oakdene email/ class teacher email or phone 01642 560768. 

¶ No child, toddler, nor parent will be able to access the school site via reception to 

use the toilet facilities. 
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Pick up 
 

¶ Ensure staff are aware of whoever is collecting your child each day. Please ensure 

your child/ren is picked up on time and collect your child from their allocated 

collection point. They should try to arrive as close to the pick-up time as possible to 

minimise the numbers of people waiting around. 

¶ Please wear a face covering unless you are exempt. Remain at least two metres 

away from others at all times - markings and signage will be provided to help you 

follow the two-metre rule. Please follow the instructions of staff. 

¶ Please be patient at home time to allow us to get these procedures right for 

ŜǾŜǊȅƻƴŜΩǎ ǎŀŦŜǘȅΦ 

¶ If you have any messages or questions for staff we ask that you use the Oakdene 

email/class teacher email or phone 01642 560768. 

¶ Depart the school grounds promptly and adhere to social distancing rules. 

¶ Children must not use the play equipment before or after school. 

 

Before the next day 
 

¶ 9ƴǎǳǊŜ ŎƘƛƭŘǊŜƴΩǎ ŎƭƻǘƘŜǎ Ǝƻ ǎǘǊŀƛƎƘǘ ƛƴǘƻ ǿŀǎƘƛƴƎ ōŀǎƪŜǘǎκƳŀŎƘƛƴŜǎ ǿƘŜƴ ǘƘŜȅ 

enter the household. 

¶ It may become good practice for children to have showers/baths earlier than they 

normally would, decreasing the risk of transmission from school to the household. 

¶ Talk to your child/ren about anything that may be causing them to be stressed or 

anxious about school. 

¶ Remind children about safe ǇǊŀŎǘƛŎŜ ǎǳŎƘ ŀǎ ŎƻǳƎƘƛƴƎ ƛƴǘƻ ŜƭōƻǿǎΣ ΨŎŀǘŎƘ ƛǘΣ ōƛƴ ƛǘΣ 

ƪƛƭƭ ƛǘΩΣ ƴƻǘ ǘƻǳŎƘƛƴƎ ŦŀŎŜ ŜǘŎ. 

¶ Ensure a clean set of washed clothes is ready to wear. 

¶ Follow Government guidance. If we receive information that you and your family are 

not following guidance outside the school which will put other children and staff at 

risk we will not allow your child to attend during this pandemic.  
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Absence from School  
 
School attendance will be mandatory again from the beginning of the autumn term. Parents 
and carers have a duty to secure regular attendance. 
 

Please let us know early in the day by 9:05am if your child is going to be absent from school. 

All parents, including parents of Key Worker children, must ensure that school is informed of 

ŀ ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜΦ ¸ou need to call 01642 560768 to do this. If you need to speak to someone 

because you need extra help or are worried, please leave a message or ask to speak to      

Mrs Swash, aƛǎǎ hΩ{ǳƭƭƛǾŀƴ or our Family Support Officer, Mrs Elsherif and we will make sure 

someone contacts you as soon as possible. 

If you fail to contact school if your child is absent, we will try to make contact with you. We 

will do this by phone call. We may also contact other named contacts provided by you if we 

cannot reach you and, if we are very concerned, we will contact other services that can help 

ensure your child is safe. Please keep us up to date with contact details. Let us know if your 

mobile number changes and make sure that, wherever possible, we have another named 

contact we can call if we cannot get hold of you. This is important if there is any kind of an 

emergency. 

A small number of pupils will be unable to attend in line with public health advice because 

they are self-isolating and have had symptoms or a positive test result themselves, or 

because they are a close contact of someone who has coronavirus (COVID-19). If your child 

is unable to attend school for this reason, you should contact school and advice will be given 

about what support is available in terms of remote education. Shielding advice for all adults 

and children will pause on 1st August, subject to a continued decline in the rates of 

community transmission of coronavirus. This means that the small number of pupils who will 

remain on the shielded patient list can also return to school, as can those who have family 

members who are shielding. 

 

Staggered Start and Finish Times 

In order to ensure the safety of our whole community we have staggered the start times for 

all year groups. PLEASE ADHERE TO THEM DO NOT ARRIVE EARLY (especially if you have 

one child who attends Oakdene).  

Marshalls wearing high visibility vest/jacket will continue to be available to ensure that you 

are supported with the doors/waiting areas.  
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        Designated drop off point Start time Finish time 

Little 

Sycamores 

a.m., 

Nursery 

a.m. & EY 

unit 

Door 1 

Main office entrance through to Little 

Sycamores to Mrs Knight  

or Nursery entrance for Mrs Guest 

 

8:45am 

 

11.45a.m. 

Little 

Sycamores 

p.m., 

Nursery 

p.m. & EY 

unit 

Door 1 

Main office entrance through to Little 

Sycamores to Mrs Knight  

or Nursery entrance for Mrs Guest 

 

12:30am 3.30p.m. 

Reception 

G 

Door 1 

Nursery entrance through EYFS unit to Mrs 

Guest  

8.50a.m.  3.10p.m. 

 

Reception 

ER 

 

Door 2 

WAITING ZONE: Top Playground opposite  

Kitchen Corner  

Children enter door by Kitchen Corner to 

Ƨƻƛƴ aǊǎ 9ƭƭƛƻǘǘκaǊǎ wƻǿŜΩǎ Ƨƻƛƴǘ ŎƭŀǎǎǊƻƻƳ 

 

8:50am 3:10pm 

 

 

Y1L 

 

 

 

Door 3 

Door through KS1 outdoor classroom to 

Miss LeonŀǊŘΩǎ ŎƭŀǎǎǊƻƻƳ 

 

8:55am 3:15pm 

Y1/2F & 

Y2O 

Door 4 

Door ōŜǘǿŜŜƴ aǊǎ CŀǊƴŀōȅΩǎ ϧ aǊǎ 

hǎōƻǊƴŜΩǎ ŎƭŀǎǎǊƻƻƳǎ 

 

8:55am 3:15pm 

 

Y3R 

WAITING ZONE: KS2 yard 

Door 6 

Dining room entrance 

όŦǊƻƳ Y{н ȅŀǊŘύ ǘƻ aƛǎǎ wƻōƛƴǎƻƴΩǎ 

Classroom 

8:55am 3:20pm 
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Y3/4L 

WAITING ZONE: KS2 yard 

Door 5 

Ramp entrance (from KS2 yard) to Mrs 

[ŀǾƛƭƭŜΩǎ ŎƭŀǎǎǊƻƻƳ 

8.55am 3.20pm 

 

Y4SW 

Door 5 

Ramp entrance (from KS2 yard) 

to access aǊǎ ²ƛƭǎƻƴΩǎ κaǊǎ {ƳƛǘƘΩǎ Ƨƻƛƴǘ 

classroom 

 

8.55am 3.20pm 

 

Y5Be 

Door 5 

Ramp entrance (from KS2 yard) 

to Miss BestǿƛŎƪΩǎ ŎƭŀǎǎǊƻƻƳ 

 

9.05am 3.30pm 

 

Y5Br 

 

 

 

Door 4 

Door ōŜǘǿŜŜƴ aǊǎ CŀǊƴŀōȅΩǎ ϧ aǊǎ 

hǎōƻǊƴŜΩǎ ŎƭŀǎǎǊƻƻƳǎ ǘƻ aǊ .ǊƻǿƴΩǎ 

classroom 

 

9.05am 3.30pm 

Y6G Door 6 

Dining room entrance 

όŦǊƻƳ Y{н ȅŀǊŘύ ǘƻ aƛǎǎ DǊŜƎƻǊȅΩǎ 

classroom 

9.05am 3.30pm 

Y6S Door 6 

Dining room entrance 

όŦǊƻƳ Y{н ȅŀǊŘύ ǘƻ aǊǎ {ǘŜǾŜƴǎƻƴΩǎ 

classroom 

9.05am 3.30pm 

 

Please help us to keep everyone safe by making a note of your child’s entrance door and 

the time. We ask that parent/carers wear a face covering on the school site unless they are 

exempt. Please do not gather outside the gates and follow the 2m rule whilst waiting to 

collect or drop off your child. 

 

Drop off and Collection Doors 

Each class will be using a separate numbered door to enter the building. Please follow the 

signs to ensure your child can access the correct part of the building. 
 
Please note that we will not be allowing parents/carers past the drop off zones. If you have a 
ƳŜǎǎŀƎŜ ŦƻǊ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǇƭŜŀǎŜ ǳǎŜ ǘƘŜ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ŜƳŀƛƭ ƻǊ Ŏŀƭƭ лмспн рслтсу. 
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Signage 

Please look out for the signs around the building. They are there to keep our community 

safe. Please follow the instructions on them to help keep everyone safe and help us by 

talking to your children about the signs and what they mean. 

The Two-Metre Rule 

Please help us by following the instructions of our staff and respecting a 2-metre gap 

between all members of our community where possible.  This is in place to keep all 

members of our community safe.  

 

We continue to limit the belongings brought into school. Children will only need to bring in 

essential items to school. This includes a clearly labelled coat or jacket. 

Hand Sanitiser 

Children DO NOT need to bring in their own hand sanitiser. On entry to school, children will 

be washing their hands, using sanitiser and stringent handwashing will be repeated 

throughout the day.  

Hygiene stations and snuffle stations are located in each classroom/teaching area. If your 

child experiences discomfort/reddening due to repeated handwashing you may bring hand 

cream into school to alleviate this. Please send it in with them, labelled with their name ς it  

 MUST NOT be shared with others. 

Water bottles 

We usually provide a water bottle for each child. Our risk assessment outlines that all 

children (with the exception of Little sycamores and nursery) will need to bring in their 

own clearly labelled water bottle from home each day. Water bottles will need to be pre-

filled at home containing water only. Water bottles will go home each night to be washed.   

Lunchboxes 

Children opting for a packed lunch may bring in lunchboxes, however, please be organised as 

these need to be brought in with the child. Admin staff will not be able to handle 

lunchboxes and pass them onto children’s bubbles.  Lunchbox trolleys will be used 

however, they will have dividers to prevent lunchboxes from touching. 
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Healthy Snacks 

Children receive free fruit/veg daily up to KS1.  Due to staggered lunch and break times, 

school has placed an order for all children including Y6 pupils to receive a daily healthy 

snack. 

Reading books  

Reading books will be changed once per week on Fridays.  A strict sanitising system will be 

in place to ensure books are cleaned. Each class teacher will share the dŀȅ ǿƘŜƴ ȅƻǳǊ ŎƘƛƭŘΩǎ 

books will change. This will be kept under constant review for younger children who read 

shorter books. Children will be encouraged to use the Oxford Owl website to access books 

and myON an additional digital library. 

 

Medication 

Please ensure that any medication (including inhalers) is up to date and in school. All 

medication needs to be brought into school on the first day of term. Please complete and 

return the asthma /medication forms available on the school website by email if possible. 

 

Dinner Money 

To reduce the admin team handling cash payments. Please try to pay for school dinners by 

debit card payment this can be done over the telephone to the Catering Office at the 

Council on 01642 527271 or 528356 where possible. 

 

Break times and lunchtimes will also be staggered. We are fortunate that we have two large 

halls. The two halls will be fully resourced for dining. They will be divided into 4 zones.  We 

have extended cleaning/lunchtime supervisor contracts so that every zone is completely 

disinfected prior to another class seating in that area. Our risk assessments continue to 

ensure that children will not receive wrist bands for their lunch order. Another safety 

feature is the reintroduction of trays so that each tray is pre-populated with cutlery and a 

cup to avoid contact points. Once the children have been served at the hatch they will stay 

in their allocated hall and use the toilets and exit points for that hall. Shared areas of the 

school will have limited number of pupils in at any one time e.g. toilets, cloakrooms.  
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Anxious Children 

It is important to start talking to your child about their return to school. We understand that 
some children will be very anxious and we will do all we can to alleviate these fears on their 
return. 

Following my letter on Wednesday, you will also be able to talk to your child about how 
some things may be a little bit different when they return. I will try to make these points 
clear in my next letter so you can discuss them with your child. 

 
 I will use the hand icon above next to information/points that would be good to share and 
talk about with your child. 
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Positive Relationships and Behaviour Policy  
 
This is being updated and reviewed constantly in light of COVID 19. The new 
policy will be added to our schooƭ ǿŜōǎƛǘŜ ƻƴŎŜ ƛǘΩǎ ōŜŜƴ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ 
Governing Body.  
 
Any behaviour that puts pupils and staff at risk of infection will not be tolerated. This 
includes deliberately coughing, spitting at another person or deliberately choosing 
not to following our new procedures in place to keep everyone safe.  
 
What happens if a child or adult becomes unwell at home?  
Any adult or child with one of the symptoms of Covid-19 should not leave their 
house or attend any school setting for any reason. The symptoms are:  
ω  a high temperature  

ω a new, continuous cough  

ω a loss of, or change to, your sense of smell or taste  
 
If the member of staff or pupil has a family member at home who is showing 
symptoms, they should not attend school and the whole family household should 
follow the self-isolation advice:  
https://www.gov.uk/government/publications/covid -19-stay-at-home-guidance  
 
NHS advice for those with symptoms can be found here: 
https://www.nhs.uk/conditions/coronavirus-covid-19/  
 
How to book a test for children and family members:  
The route for testing for children, their family members and other adults is via the 
Government website or 119. The test is most effective if undertaken on day 2-3 of 
their symptoms, so you should book a test as soon as possible after the onset of 
symptoms.  
It is the responsibility of parents/carers to arrange testing for their child/children. 
There is specific testing guidance available for children who are in the care of the 
local authority.  
 
If children and/or their family members are unwell with symptoms please advise 
book a test via this website:  
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/  
or by calling 119.  
All the details needed to book a test are available on this link.  
 
Schools are provided with a small number of home testing kits which we can give 
directly to parents/carers collecting a child who has developed symptoms at school,  
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Advice will be provided alongside these kits. Please note these should only be 
distributed in exceptional circumstances by staff or children who are symptomatic 
and where there may be a barrier to them accessing a test through the other 
routes.  
 
If a child is unwell with suspected Covid-19, particularly those under 5, it is essential 
that in addition to a covid-test they also access appropriate healthcare and clinical 
assessment, through 111, the local GP or hospital if required. NHS services are open 
and ready to care for patients. Services should initially be contacted by phone.  
 
What to do when you get the results  
Once the test result is received, the school must be informed immediately. Please 
phone within school hours. Out of school hours please email: 
ODcovidtestresults@oakdeneprimary.org.uk 
DO NOT PLACE ON SOCIAL MEDIA this causes unnecessary panic. School will liaise 
with public Health England to plan any next steps.  
 
If a test is positive, the school should then:  
- inform the Local Authority Public Health team by emailing 
COVIDoutbreak@stockton.gov.uk or 01642 528474  
 
Impact on other school staff and students  
If a member of staff or pupil has developed symptoms and is isolating with their 
immediate household and is waiting for the results of a COVID test, close contacts 
within school do not need to be sent home or asked to self-isolate.  

If the child or staff member tests positive, following the advice of public health, 
close contacts that may include the rest of their class or bubble within their childcare 
or education setting should be sent home and advised to self-isolate for 10 days. The 
other household members of that wider class or group do not need to self-isolate 
unless the child, young person or staff member they live with in that group 
subsequently develops symptoms. 

Summary of Self-isolation: Read the Covid Checker on the school website 

V Pupils, staff and other adults must not come into the school if they have 
coronavirus (COVID-19) symptoms, or have tested positive in the last 10 days.  

V Any child or adult that becomes unwell in school and/or shows COVID 
symptoms will be sent home. They will wait in our Covid room with staff 
wearing PPE until they are collected. It is essential we are able to contact all 
parent/carers in case of emergency. 

V  If a pupil/staff member displays symptoms they should self-isolate for 10 
days and family members for 10 days.  

V  If a pupil/staff member tests positive they should self-isolate for 10 days and  
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V inform the school immediately. Family members of the wider group do not 
need to self-isolate unless the child/ staff member develops symptoms. If  

V they experience symptoms during the 10-day period, a further 7-day isolation 
should begin on the day that symptoms occur.  

V All staff, pupils and parents are expected to engage with the Track And Trace 
process if they experience symptoms. 
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